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Security Information

COEX
9 Janvary 1953
UEMDRAIDUN FOR:  CIA Caweer Sexvice Board
RO _ Profagsions). Selectlion Pavel
SUBJECT » Procedure for Handling Cases Submitted to the Professional

Selaction Panel

1, Purguant to CIA issusd 8 Decerber 1952, and as a
ragult of advice and puldsnce from the Chairman of the CIA Career Service
Board, tho Panel, &t its 12th meeting on’ 2 January 1953, adopted a
piroceduwra for handling and reporting sction taken on cases refarred to

T
Lie

s An aponda, contaiying the ldenbity of cases referved, is
deliverad by hand, on a numbered-copy, eyes-only basis, to each of ths
ve mombors of the Panel and to each of its fomr advisors prior to the
moobivg of the Panel, l!betinge are held each tmesk, At the mesbing
thase coples of the agends, containing the identity of cases, are
dnstroyed except for one copy which is retained in the files of the
Ezsoutive Secrelzry of the CIA Caresr Sarvice Board. A tvanscript of
the Ponelfs discusgion of each case is malntained in one copy only; on
an eyes-only basis, in the filas of the Executive Secretary of the CIA
Gareer Service Doard.

Zo I 3¢ not provide spscific dircctive to the Panel
for reporting itc sction. Inasmwoh as the Assistant Director (Personnel)
i1 the execubtive apant of the Director in appointment astions or in can-
celing ermloymewt processing, it is recomnended that the Panel's procedure
provide for direct report to the Assistant Director (Persommsl) with an
information copy e the CIA Carser Servics Board,

li. Ths approval of the CILA Caxcer Service Board is requested,
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